THE 7 HABITS OF HIGHLY
EFFECTIVE PEOPLE -

MAIN TAKEAWAYS

#1 BE PROACTIVE!

Sucecessful people are rather proactive than reactive.
Achieve outstanding results by overcoming every
obstacle with ingenuity and initiative.

#2 BEGIN WITH THE END IN MIND 'ﬁ

in all the activities you start, you must have a clear idea
or vision of what you want to achieve in the encd.

#3 DO THE MOST IMPORTANT THING FIRST

Focus on the most important goals first. Utilize Covey's time
rmanagerment matrix, It is divided Into & sub-sections
important & urgent. important & not urgent, urgent & not
impartant, neithar urgent nor important

#4 HAVE A WIN/WIN BENTALITY

By focussing on cooperation rather than campetition, you
welll truly unlock success, Think in terms af abundance. &

winfwlin mindset acknowledges that there i5 enough for
everyone,

#5 UNDERSTAND, THEN BE UNDERSTOOD

Take the time te get to the heart of problems and pravide
AN ERRRE
honest and accurate feedback. This way. you create an
environment of naturally giving and receiving assistance

#6 CREATE SYNERGIES

Syneray |5 the ultimate form of cooperation. By ) -
understanding and valuing the differences in other

perspectives, we can upcover new possibllities through I I
apenness and creativity. This way, the whaole s greater sl

than the sum of its parts.

#7 SHARPEN THE SAwW

In order to implement all other habits to effectivenass in
aur lives, we must constantly rensw ourselves in the four

basic dimensions of our being - physical. socialfemotional,
mental and spiritual

FIND MORE ARTICLES ABQUT STRATEGIES. METHODS &
TOOLS TO LIVE A HAPPIER. HEALTHIER AND MORE

FRODUCTIVE LIFE ON WWW. WINNERSTHEORY .COM
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